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CASUAL’S STATEMENT OF DUTIES
	
Department

	
CASUAL TITLE


	
		Comment by Jennifer Inch: If using the Casual Profiles document, the Casual's title must be used, and always begin with "Casual…"

	
REPORTS TO
	
Community
	
Division/Region

	Position number, Title	Comment by Jennifer Inch: Immediate supervisor here so we can check in quickly if any add'l info needed to evaluate role.
	
	




PURPOSE
(COPY/PASTE the bold general statement directly from the Casual Profile Document, OR if not a match to any of those, write one sentence describing why this role exists.)


RESPONSIBILITIES
(COPY/PASTE bullets directly from Casual Profile document.) 
(If additional items needed, add bullets and highlight them.)
(IF no existing Casual Profiles match what is needed, bullet-list approx. 4 – 6 main activities the casual will do.)

WORKING CONDITIONS	Comment by Jennifer Inch: Office jobs: just keep 'Office work. No unusual demands.' Other things (like actual manual labour) will need some info instead.
Physical Demands
(Doing what, how often, and how long each time. Example: “Heavy lifting once a week for half an hour per occurrence”) 
	Comment by Jennifer Inch: Default.
Office work, no unusual demands.

Environmental Conditions
(Doing what, how often, and how long each time. Example: “Occasionally encounters unpleasant fumes, loud noise, and vibration.)

Office environment, no unusual conditions.	Comment by Jennifer Inch: Default

Sensory Demands
(Intense, simultaneous use of 2 or more senses in order to accomplish assigned activities. Does NOT include reading, studying spreadsheets, thinking, as these are all normal.) 
Normal office, no unusual demands.	Comment by Jennifer Inch: Default

Mental Demands
(Doing what, how often, and for how long each time? Example: required travel away from home base 20% of work time. NOTE: mode of travel can be listed but doesn’t influence evaluation. Deadlines are also normal, and don’t require mentioning.) 	Comment by Jennifer Inch: Default
No unusual demands.

KNOWLEDGE, SKILLS AND ABILITIES	Comment by Jennifer Inch: These don't impact evaluation and can just be these generic lines for casuals. Don't add anything to this list, please. 
MUST include IRRF standard bullet at the end.
· Ability to acquire knowledge of GNWT policies and processes
· Skills required for the role
· Ability to learn and follow supervisory instruction, and work in a team, as well as independently as required.
· Ability to commit to actively upholding and consistently practicing personal diversity, inclusion and cultural awareness, as well as safety and sensitivity approaches in the workplace. 

Typically, the above qualifications would be attained by:
(See page 8 of IRRF JD Guidelines for MINIMUM education and experience parameters)
Equivalent combinations of education and experience will be considered.	Comment by Jennifer Inch: Standard line - leave in and no editing, thank you.

ADDITIONAL REQUIREMENTS
Position Security (check one)
☐  No criminal records check required
☐ Position of Trust – criminal records check required
☐ Highly sensitive position – requires verification of identity and a criminal records check

French language (check one if applicable)
☐ French required (must identify required level below)
Level required for this Designated Position is:
ORAL EXPRESSION AND COMPREHENSION
Basic (B) ☐      Intermediate (I) ☐     Advanced (A) ☐  
READING COMPREHENSION:
Basic (B) ☐      Intermediate (I) ☐     Advanced (A) ☐    
WRITING SKILLS:
Basic (B) ☐      Intermediate (I) ☐     Advanced (A) ☐    
☐ French preferred

Indigenous language: Select language
☐ Required
☐ Preferred



The above statements are intended to describe the general nature and level of work being performed by the incumbents of this job.  They are not intended to be an exhaustive list of all responsibilities and activities required of this position.
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