
Example Scenarios for an Employee Observing a Rest Period 

 

1. Rest period paid – Call-back/Standby/Reporting Pay  

Example: Employee is called back to work outside of regularly scheduled hours per Article 26, 

29, or 25.01(4). 

 Employee has regularly scheduled 8:30am-5pm workday. 

 Called back to the workplace to attend to specific duty at 2:00am until 3:00am. 

 Rest period is triggered at 3:00 am (rest period commences once work completed). 

 Rest period is minimum 8 hrs., 3:00 am until 11:00 am. 

 Employee advises supervisor of call out and rest period.  

 Supervisor reminds employee to enter Rest Period code in PeopleSoft and complete the 

comments section. 

 Employee reports to work at 11am and will be done work at the end of workday, 5:00 pm. 

 The Employee enters applicable code and the start and end time of the call-back into the 

comments section (see screen shot) on time sheet. 

 Timesheet entry would indicate a call-back (minimum 4hrs) and the appropriate rest period 

code (see below) as per 1.01 (a), (b), (c) of the MOA. The appropriate rest period would be 

2.5hrs (8:30am – 11:00am), the employee reports to work at 11:00am and is able to resume 

regular duties for the remainder of the day. 

 

PeopleSoft Time Entry Codes: 

*UNW Pensionable employee (P8U) = RST1B 

UNW Non- Pensionable employee (4U, 6U) = RST1H 

 

 

Once you  the entry click on the Comments section: 



 

 

Using the drop down Menu, in the Comments, identify in “Rest Period Reporting” that the Rest 

Period is a result of the Call Back and indicate the duration of the actual length of time for the 

call back. 

 

 

2. Rest period paid – Electronic call-back 

Example: Employee is required to work during off duty hours via phone or email and is not 

required to return to the workplace under Article 26.03(1).  

 Employee has regularly scheduled 8:30am-5pm workday. 

 Employee designated to be on Standby receives several calls (3) starting at 1:30 am, 

averaging greater than 20 minutes in duration and occur a half hour apart.  Last call finishes 

at 3:15. 

 Prior to the start of the employee’s regular shift, the employee calls supervisor per the 

established reporting protocols and advises manager of calls.  

 The supervisor determines that a rest period is triggered due to “extenuating 

circumstances”, as per 1.03(a) of the MOA, and advises the employee to report to work at 

11:15am, where the employee will then work until the end of shift, 5:00 pm. 

 Supervisor reminds employee to enter Rest Period code in PeopleSoft and complete the 

comments section. 

 The Employee enters applicable code and enters the start and end time of the phone-calls 

into the comments section (see screen shot) on time sheet. 

 Rest period is triggered at 3:15 am (end of last phone call). 



 Rest period is minimum 8 hrs., 3:15 am until 11:15 am. 

 Timesheet for entry would indicate Electronic Callback totalling 2hours at straight-time, and 

the appropriate rest period code (see below) as per 1.03 of the MOA. The appropriate rest 

period would be 2.75hrs (8:30am – 11:15am), the employee reports to work at 11:15am 

and is able to resume regular duties for the remainder of the day. 

PeopleSoft Time Entry Codes: 

*UNW Pensionable employee (P8U) = RST1D 

UNW Non- Pensionable employee (4U, 6U) = RST1J 

 

Once you  the entry click on the Comments section: 

 

Using the drop down Menu, in the Comments, identify in “Rest Period Reporting” that the Rest 

Period is a result of Electronic Call Back and indicate the duration of the call back(s). 

 

 

 

 



3. Rest period paid – Overtime worked contiguous to regularly scheduled shift. 

Example: Employee works day shift and is requested to work overtime contiguous to their shift.   

 Employee works 12hr.  shifts alternating between days; 7:15am – 7:45pm and nights; 

7:15pm – 7:45am (inclusive of half hour paid & half hour unpaid meal breaks). 

 Supervisor requests employee to work 4 hours of overtime continuous to the day shift, 

therefore ending their workday at 11:45 pm. 

 Rest Period triggered per paragraph 1.01(d) of the MOA due to less than 8 hours between 

end of OT and start of next regularly scheduled shift the next morning at 7:15am. 

 Supervisor reminds employee to enter Rest Period code in PeopleSoft and complete the 

comments section. 

 The Employee enters applicable code and enters the start and end time of overtime into the 

comments section (see screen shot) on time sheet. 

 Rest period is minimum 8 hrs. (7:45pm until 7:45am). 

 Timesheet entry would indicate the appropriate overtime for the previous shift, and rest 

period code (see below) for the next regularly scheduled shift as per 1.01(d) of the MOA. 

The appropriate rest period would be 0.5hrs (7:15am – 7:45am), the employee reports to 

work at 7:45am and is able to resume regular duties for the remainder of the day. 

PeopleSoft Time Entry Codes: 

*UNW Pensionable employee (P8U) = RST1C 

UNW Non- Pensionable employee (4U, 6U) = RST1I 

 

 

Once you  the entry click on the Comments section: 



 

Using the drop down Menu, in the Comments, identify in “Rest Period Reporting” that the Rest 

Period was the result of overtime and enter the time the overtime ended. 

 

 

In this scenario Comments would be entered to both April 7th (the date of overtime) as well as 

to April 8th (the date of rest period). 

4. Rest period without pay - Employee with multiple positions 

Example: An employee has two part-time positions with the GNWT.  Works in Position #1 in the 

morning (0.6 = 4.5 hrs/day) 8:30am – 2:00pm (1 hr. for lunch), and in Position #2 during the 

afternoon (0.4 = 3hrs/day) 2:00pm – 5:00pm. 

 Employee receives Electronic Call-Back exceeding 1 hour on Tuesday morning from 3am to 

4:30am in Position #2.  

 Rest period is triggered at 4:30 am. 

 Rest period is minimum 8 hrs., 4:30 am until 12:30 pm. 

 Employee must make all reasonable attempts to contact supervisor of Position #1 to advise 

of electronic call-back in Position #2 and of required rest period. 

 Employee reports to work in Position #1 at 1 pm (after lunch break 12 noon to 1 pm). 

 Employee reports to work in Position #2 as scheduled at 2pm and works till 5pm. 

 Supervisor reminds what code to use and to note the time of the call back in comments 



 Employee enters their regular time for Position #2 (3 hours straight time) and the electronic 

call-back (4 hours at straight time) as per standard practice (see screen shot) on time sheet 

(record #01). 

 Employee enters the appropriate Rest Period code for Position #1 (see below) as per 1.02 of 

the MOA, multiple positions. The appropriate rest period entry would be 3.5hrs (8:30am – 

12:00pm), the employee is able to resume duties for the remainder of the day; as such the 

employee enters 1 hr. regular time (record #0). 

PeopleSoft Time Entry Codes: 

*UNW Pensionable employee = RST1A for the unpaid rest period in record #0 

UNW Non- Pensionable employee (4U, 6U) = RST1G for the unpaid rest period in record #0 

Position #2- Record #01 

 

      Position #1- Record #0

 

Once you  the entry click on the Comments section: 

 

Using the drop down Menu, in the Comments, identify in “Rest Period Reporting” that the rest 

period was triggered as a result of an electronic call back from another position; the time of the 

call back is also noted. 

 



 

 

5. Rest period –  Worked due to Emergency or Legislative Requirement 

Example:  Employee has regularly scheduled 8am-4:30pm workday. 

 Employee is called back to work at 1:30am and remains at work until 3:30 am. 

 Rest period is triggered at 3:30 am (rest period commences when work is done). 

 Rest period is minimum 8hrs., 3:30am – 11:30am. 

 Supervisor reminds employee to enter Rest Period code in PeopleSoft and complete the 

comments section. 

 The Employee enters applicable code and enters the start and end time of overtime into the 

comments section (see screen shot) on time sheet. 

 Due to a legislated requirement (required to appear in court) the following morning, there 

is no ability to observe the rest period. 

 The Employee enters the start and end time of the call-back into the comments section (see 

screen shot) on time sheet. 

 As per 1.05 of the MOA, the employee will be required to work through the rest period and 

be paid at twice the hourly rate for all hours worked within the defined period of rest. 

 The employee enters the appropriate time for the call back and, as the employee’s rest 

period cannot observed, the employee enters the appropriate code for the rest period (3.5 

hours at RST1E – pensionable hours plus 3.5hours at RST1F to compensate at twice the 

hourly rate as per 1.05 of the MOA) 

PeopleSoft Time Entry Codes: 

UNW Pensionable employee (P8U) RST1E (regular/pensionable hours) & RST1F (to total 2X base 

salary for hours worked) 

UNW Non-Pensionable employee (4U, 6U) RST1K (regularly scheduled hours) & RST1L (to total 2X base 

salary for hours worked) 



 

Once you  the entry click on the Comments section: 

 

 

Using the drop down Menu, in the Comments, identify in “Rest Period Reporting” that the Rest 

Period is a result of the Call Back and indicate the duration of the actual length of time for the 

call back. 

 

 

 

 

 


